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Please use the following examples and information to help collect supporting 
documentation for your Project Budget. Please note that each line item included in your 
Project Budget should be supported with documentation.

Safety Education Materials (Helmets, Bike Lights, Reflective Belts/Vests)
Description: Please include cost per unit, number of units, total cost including taxes and fees, and details of 
items provided. 
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Print Costs
Description: Include cost per unit, number of units, total cost inclusive of taxes, fees, and shipping, and details 
of services provided.
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Website/Marketing
Description: Documentation for marketing services may show an hourly rate or a flat fee. For an hourly rate, 
the documentation should show hourly rate, number of hours, total cost, and details of services provided. For 
flat fee, the documentation should show the total cost for the services rendered.  

Venue Fees
Description: 

• Hourly rate: Documentation should show the hourly rental rate, the number of hours, and the total cost 
inclusive of fees. If you are providing a rate sheet, highlight the rate for your project’s venue rental.

• Flat fee: Documentation should show the total cost associated with a venue rental.
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Equipment Rentals
Description: 

• Hourly rate: Documentation should show the hourly rental rate, the number of hours, and the total cost 
inclusive of fees. If you are providing a rate sheet, highlight the rate for your project’s venue rental.

• Flat fee: Documentation should show the total cost associated with a venue rental.

Special Events Permits
Description: Documentation should show the description of the permit and total cost.
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Virtual Platform Costs
Description: 

Fiscal Sponsor Fees
Description:  Supporting documentation for fiscal sponsor fees can include a letter from the fiscal sponsor 
detailing the fiscal sponsor’s role in project activities and the fiscal sponsor rate and/or fee.
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Outreach Ambassadors
Description:  Please include hourly rate, number of hours, total cost, and details of service provided.

Unallowed Expenses
Description:  Funding for Go Human is provided by a grant from OTS, through the National Highway Traffic 
Safety Administration. As a result, certain expenses are ineligible for funding. Ineligible expenses include, but 
are not limited to: 

• Products or giveaways not tied to a safety educational component (only allowed if they are given away 
in direct correlation with a safety education component); 

• T-shirts; 
• Stickers (i.e., bumper stickers, stickers for mass distribution at events);  
• Raffle prizes; 
• Food or beverages; 
• Plants; 
• Office furniture, equipment and capital assets; 
• Paint; 
• Chalk; 
• Event entertainment or music; 
• Advertising not directly related to proposed project; 
• Implementation of a study, plan, or program; 
• Habitat conservation plans; 
• General liabilities insurance cost; 
• Lobbying efforts and/or political contributions; and 
• Items that are not indicated in the original project budget.
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